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Dear Parents,

Welcome to the British Section, SHAPE International School and to Belgium. We aim to inspire
learning for life in a unique international environment; to create successful learners, happy, valued
individuals and responsible, confident citizens, who will make a positive contribution to our rapidly
changing world. We hope that you enjoy a happy and successful time with us in SHAPE.

The information presented in this booklet will provide you with some useful information about our
school. It has a particular focus on the National Curriculum years from Y1 to Y6 (5 — 11 years old) and
is designed with an alphabetical layout.

There is an additional booklet which contains specific information about the Early Years Foundation
Stage for classes FS1 and FS2 (3 — 5 years old) which can be obtained from the school office or
website.

Education is most successful when it is a partnership between parents and school; we look forward to
working in close partnership together. Please do not hesitate to contact us as we begin our mission to
inspire, nurture and challenge your child/ren on their educational journey.

Yours sincerely

Mr J Niedzwiedzki
Acting Headteacher
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British Section, SHAPE International School, is a MOD School, part of MOD’s Directorate Children and Young People
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AIMS

As can be seen in our School logo, we aim to inspire learning
for life. Enriched by education in a unique international context,
we aim to ensure that our pupils are inspired, nurtured and
challenged to become:

Successful learners

Inspiring learning for life

Happy, valued individuals

Responsible, confident citizens, who will make a positive contribution to our rapidly changing world

ABLE, GIFTED AND TALENTED CHILDREN

Students of all abilities are inspired, nurtured and challenged to achieve the very progress they can
from their relative starting points. Small class sizes and favourable staff to pupil ratio, allow
differentiated and targeted work to stretch and challenge all abilities and this includes children
identified as able, gifted or talented. The school has been very successful over many years at ensuring
very high standards of progress and attainment in academic, personal, physical and creative areas of
development for all pupils.

ABSENCE FROM SCHOOL

Please inform the school office promptly if your child is absent for any reason.

Messages can be left on the school’'s answer machine and these will be picked up. It
B is a parent’s legal duty to ensure that his/her child attends school regularly, so please
try to ensure that holidays are taken, as far as possible, during school closure times.
Appendix A sets out in detail MoD Schools policy on absence from school and should be read by all
parents. In times of illness the best place for your child is at home; there are regulations concerning
attending schools after and during illness and NHS guidelines are followed by MoD Schools. The most
common of these is that there needs to be a 48 hour period of time absent from school after an
episode of vomiting or diarrhoea.

ADMINISTRATION OF MEDICINES IN SCHOOL

We have a standing instruction concerning the administration of medicines to children
who return to school after a period of illness. The instructions are available in the
school office for all parents to read, but the crucial factor is that where I, as
Headteacher, decide that it is in the best interest of a pupil to have medicines
administered by an adult member of the school staff | can make such arrangements provided that:

e the adult is willing to administer the medicine
e the parent has given clear, written instructions concerning dosages



e parents requesting their children to take medicine in school have signed a written indemnity in
favour of the school and the person administering the medicine. A standard form exists for this
purpose and is held in the school office if required.

e Depending on the age, need and responsibility of the child, inhalers can be kept with the child but
an additional inhaler should always be kept in the school office in case of emergencies.

ASSESSMENT

Pupils are assessed on the statutory national tests set in England. Pupil progress and attainment is
monitored using Learning Ladders , a popular assessment tool used by many Primary Schools in
England. Assessments of pupils’ abilities are discussed with parents during the course of the school
year and are clearly identified in the annual reports to parents.

BAD WEATHER

Pupils are encourage to come to school wearing clothes suitable for the weather
conditions; we appreciate the value of the children getting exercise and fresh air
outside and will try to give children this opportunity, even if there is the possibility
of some rain!

There are times when heavy snow or freezing rain will result in SHAPE
International School being closed. This is always because the International School has decided it is
not safe to operate the buses
The following methods are used to inform families about the school closure:

e AFN SHAPE (106.5 or 104.2FM) will broadcast the closure between 06.30 and 08.00, repeating
this message every 15 minutes.

e Parents can call 065 446033 for the bus office. An automated message will inform you if buses
are not running.

e SHAPE2DAY website (www.shape2day.com) will display closure information.

BEHAVIOUR

Children are expected to behave well and display good manners and considerations for others at all
times. They are expected to show respect for the school’s, their own and other people’s property. At
all times, pupils are expected to “be incredible” and show their character by being respectful, caring,
responsible and helpful.

Discipline is generally not a problem, but children occasionally need reminding about some aspects of
their behaviour. If your child behaves badly on a frequent basis you will be asked to come in to school
to discuss the matter with us so that we can agree a joint approach towards solving the problem.
However, it should be borne in mind that, in extreme cases, the Head teacher has the power to
exclude a pupil from school in accordance with MOD Schools Standing Instructions.


http://www.shape2day.com/

BREAKTIMES

During morning and lunch breaks all children are expected to go to the playground
unless the weather is particular unpleasant. Supervision is managed by a team of
School Support Assistants.

In order to foster healthy teeth and also to alleviate litter problems on
campus, please do not give your child sweets, chocolate or crisp-type
snacks for mid-morning break. A piece of fruit or a muesli-type bar
would be far more sensible. Please ensure that there are no traces of

nuts in the food you provide for your child.

This is not the responsibility of the school!

If school transport is required you must call at the International School Bus
Office, Building 710 on the School Campus by the International Cafeteria, and
register your child (Tel ext.4013). Atthe same time you will be given a bus pass
which should be carried at all times by your child. Registration is required before
the start of the school year and notification must also be given if you change your address during the
course of the school year.

Any complaints about school transport should be addressed through the International School Bus
Office or via the Director General of SHAPE International School.

Your child will always be put on his/her usual bus unless a written request for a change is sent to us or
if the children are collected from the school by a parent. Telephone messages should be the exception
and only for emergencies. If you have more than one child in school each teacher must be given a
letter. No verbal messages from the children will be accepted. It is a parental responsibility to let us
know of any changes in routine. If, for any reason, your child should manage to miss the bus at the
end of the school day, s’lhe must return to the school office and report to us. This is so that we know
where they are and so that you can be contacted and informed of their whereabouts. To prevent
accidents parents are reminded that it is their responsibility to take their children to, and meet them
from, the bus at the appropriate stopping point.

CLASS SIZES

The average class size is 20 pupils but this does vary due to families being assigned to and from
SHAPE. We allocate an LSA to each class to further support and improve learning. In addition we
have specialist support through French, Music and PE teaching. Our overall class/year group
organisation is flexible and depends on the numbers of children we have in the different age groups
and the number of teachers we have allocated to us. At all times our first concern is to make the best
possible provision for the children with the resources we have available.



CURRICULUM

Like other MoD Schools and state schools in England, this school’s curriculum is based on the English
National Curriculum. There is additional time available within the curriculum to ensure that it is
bespoke and fits the context of schools. We achieve this and try to ensure that we link our curriculum
into the unique international community of SHAPE and location with Belgium. Documents providing an
overview of coverage for each year and across each term can be viewed on the School website.

English

This is one of the core subjects of the National Curriculum and children are taught according to this
framework. Much of the language work dovetails closely with the development of reading skills, but
equal importance is placed on the creative, speaking, listening, grammatical and presentational skills
appropriate to the child’s stage of development. An extremely wide range of equipment and materials
is available in the school, which also boasts an excellent library. English skills, it must be emphasised,
are not confined simply to the ‘English’ lesson. Learning the skills of our language is important -
handwriting, spelling, sentence construction, punctuation and so on - but the use of language
throughout the curriculum and the skills associated with that use are also of great importance in the
development of your child’s facility with English competence.

Mathematics

This is one of the core subjects of the National Curriculum and children are taught
according to this framework. The Abacus Scheme is used in the school and is
supplemented by a wide variety of other schemes, practical and problem-solving
materials. Emphasis is placed on understanding through practical experience,
computational skills and the wider areas of mathematics required by the National
Curriculum. Samples of the materials in use can be viewed by parents when they
visit the school. We also place importance upon the learning of nhumber bonds,
which includes ‘times tables’.

Science

This is a core subject of the National Curriculum. Science is an integral part of
our curriculum and crosses most ‘subject’ areas and boundaries. Children are
guided in the development of their observational, deductive, experimentation
and recording skills, and are encouraged to draw conclusions and develop a
range of research and practical skills in the process. Where possible, science
activities are co-ordinated and integrated into the “learning themes” being
studied by the various year groups.

History, Geography, Art and Design Technology

These are foundation subjects of the National Curriculum and are tackled
in a variety of ways which both highlight the individual concepts and skills
but also highlight the interdependence of the subject matter and the
absence of real boundaries between one curricular area and another.
Geographical skills overlap with historical skills for example, and the
learning themes children engage in during the course of their class work
are designed to give a balance of study and experience over the length of
the academic year.




Computing and Digital Literacy

Computing is an integral part of the technology programme set out in the
National Curriculum and also crosses over all subjects and therefore these skills
become known as digital literacy. The School is well equipped with a suite of
PCs, PCs in each classroom, interactive whiteboards, 4 whole class sets of I-
Pads, Macbooks and many more technological resources. Experience in a wide
range of digital literacy skills across the curriculum are planned as an integral
part of lessons. A full-time Computing and Digital Literacy Learning Support
Assistant/Technician is employed to support pupils’ learning in this area of the curriculum.

Religious Education

This is a statutory requirement and the school follows the Authority’s policy on RE.
Following the 1944 and 1988 Education Acts there is an assembly each day either in
the school hall or in the child’s classroom. The Padre visits the school on a regular
basis to conduct whole-school assemblies. If you wish your child to be excluded from
RE or assemblies please consult with the Headteacher.

French

Although not a National Curriculum requirement at the lower end of primary school, we
are fortunate in being able to offer French teaching to children from FS1 upwards. The
; amount of time we have for these lessons is limited but we are fortunate to employ a
- m_,! specialist French language teacher.
g e

Personal, Social and Health Education (PSHE)

The children engage in personal, social and health education throughout school. This includes Sex,
Health and Relationship education in Y5 and Y6.

Music

All classes have weekly music lessons taught by a specialist teacher. Children
engage in a variety of musical activities ranging from singing, composing and
evaluating music, experimenting with rhythm and sound, to the playing of
pitched and unpitched instruments.

Physical Education

All children are expected to engage in the PE programme, and
children in Y3, 4, 5 and 6, benefit from a swimming programme at
different times during the school year. A specialist PE teacher is
employed to teach a session of PE to each class every week.

Equipment

For swimming lessons, in addition to the swimming costume and towel, a swimming cap is also
advisable. PE and swimming bags can be purchased at the school office. Please ensure that all PE
and swimming gear is clearly labelled with your child’s name. We share the pool and gymnasium
facilities with the other school sections so unlabelled equipment is difficult to trace.



PE Clothes

Navy blue/black shorts
House T-shirt (bought from school office)
Black plimsolls/trainers.

Earrings and PE

The children should not wear jewellery, including earrings, for PE. Individual small plastic bags are
available at the school office for children to put their earrings in to keep them safe and clean during PE
sessions. If your child cannot take earrings out and put them in independently, it is requested your
child does not wear earrings on days when they have PE in school. If you are uncertain which days
your child has PE, please contact the school. The only exception to this rule is when ears have been
pierced recently (ie up to 8 weeks after piercing) when micropore tape can be used to cover the
earrings during PE sessions and this is applied by the office staff.

These rules are for health and safety reasons and follow the guidelines used in English primary
schools. There have been a number of instances in England where earrings have caused damage to
ear lobes and have scarred other children through accidental contact during PE sessions.

Absence from PE/Swimming

Just like other curricular areas, PE and swimming are a compulsory part of our curriculum and children
may only be excused for valid reasons and on production of a letter from parents. As well as being
important for a child’s physical development, problems of supervision are caused when a child has to
be excluded from an activity being shared by the rest of the class.

DIFFERENTIATION

Due to the large number of children arriving and departing throughout the school year, teaching styles
and classroom management are geared to a much more individual approach to learning, starting at the
point where the child is, rather than where the majority of the class is. The teachers cannot assume
anything and we often find gaps in new entrants’ learning which have to be filled. Our aim is to ensure
all children make great progress and we utilise our high staff to pupil ratio to ensure that we challenge
and support all pupils, regardless of their abilities.

EDUCATIONAL VISITS

Educational visits and field trips, with overnight stays for children from
Year 3 upwards, are part of the International School integration policy.
Children may be involved in day visits to places of local interest with
members from other international school sections. The older children
are encouraged to take part in longer visits to centres in Belgium and
internationally. These longer visits are part of the courses of study the
children are following and are superb opportunities for children to

— — experience living away from home and to form friendships with children
from the other SHAPE nations. Parents are asked to make every effort to allow their children to take
part. A charge is made to cover the cost of accommodation, transport and so on, but the visits
represent excellent value and are subsidised from international funds so the real cost is never passed
on in full.




EMERGENCY PROCEDURES

Fire drill is practised at the beginning of each term and a lockdown procedure is
practiced annually.

If we receive a bomb threat, the school is evacuated on advice from the Provost
Marshal. The children are mustered outside the main entrance, but if we have to
remain outside or if the weather is inclement, the British Section pupils will
transfer to the UK Mess behind the EJSU. We can only return to the school
when the all-clear has been given by the Provost Marshal. If the decision is
taken to close the school the buses will take the children home. Every effort will be made to contact
parents by telephone (hence the need for up-to-date information) and announcements will be
broadcast on AFN/BFBS radio. If we have not managed to contact you or a neighbour your child will
be kept at the UK Mess.

EXTRA-CURRICULAR ACTIVITIES

Due to the school buses, the extra-curricular activities held directly after school
are limited. Consequently, most activities are during the lunch break and these
are rich and varied. There are also a wide variety of activities on offer at the
Child Youth Services (CYS) from the age of six upwards. These take place after
school, in the evenings and at weekends and range from pottery to music,
French to swimming, ballet to karate. Beavers, Cubs, Rainbows and Brownies
operate in the British School Hall and are very popular.

HOME/SCHOOL COMMUNICATION

This is not always as simple as it may appear. In order to
establish a routine in the provision of information, the school
utilises our website to allow you to fill in online permission slips
for trips, book parent consultations online and send home the
majority of the school’s communication by email. This includes
the weekly school newsletter and other important letters. Please
ensure that you have completed the email registration —
documentation to allow us to send you through home-school communications and set up your access
to the Parent Section of our website.

Inspiring leaming for ife:

Home Learning is also set on our website and parents can access the home learning which their child
has been set.

We also use an online learning journal called See-Saw. This allows you to see some of the amazing
work that your child has been doing in class via an app.

We also use our Facebook Page, which parents are more than welcome to join: British Section -
SHAPE International School

E-mail through to the school office is also encouraged.



HOMEWORK

A copy of the school’s homework policy will be given to all parents on arrival and further copies can be
obtained from the School Office or from the school website.

Your child’s home learning will be set on the school website in the pupil log-in section. You can also
access their home learning from the Parent Section of the school website.

HOUSE TEAMS

The children are divided up into 4 Houses or Team groups. These are the Mons Monkeys, Charleroi
Crocodiles, Ath Antelopes and Tournai Tigers. House points are earned through use of Learning
Powers and showing Character and a series of sporting competitions are co-ordinated each year.

INSPECTION

Like all other MOD Schools, this school is monitored by

MOD School Inspectors each term and is subject to external OFSTED
inspections, the frequency of which depends on level of performance and Outstanding
the current version of the inspection framework. OFSTED reports can be School

read on the OFSTED website or accessed on the school website.

Ofsted
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INTERNATIONAL SCHOOL

As well as being an MOD School, we are also an integral part of SHAPE
International School. The school is on a large campus made up of eleven
national sections with some 2,500 students. Some sections cater for
both elementary and secondary age pupils, but the British Section
takes only those children of primary school age (three to eleven). We
share the buildings and other facilities with the other nationalities, so
close co-operation and collaboration is of great importance. Integrated
activities, particularly in the form of field trips, are an important part of
International School Policy, consequently the children are encouraged to become involved in a wide
range of field trips, and visits during the course of the academic year. Each national section is
responsible for its own curriculum, staffing and general resourcing, but the campus is managed by a
committee comprising the Principals of the eleven school sections under the chairmanship of the
Director General. The Director General and his Assistant manage the General Services branch of the
school, which co-ordinates logistical support. The school as a whole is monitored by the International
School Board, which consists of the Director General and representatives from each of the Nations
represented at SHAPE.

Inspiring learning for life

SHAPE School is an integral part of SHAPE and ultimately comes under the auspices of the Base
Commander and thence SACEUR. Parents have the opportunity to enrol their children in any of the
school sections, which comprise SHAPE International School, on a space available basis at the
discretion of the School Principal.



“LEARNING POWERS”

The children are praised for using their powers of learning in a school initiative “Be incredible: use your
learning powers” and is used regularly throughout the school. Multiple research projects has
demonstrated that this is a powerful tool to increase life-long learning and enable children to develop
growth mind-sets, be happy and successful. The 8 Learning Powers are: Concentrate, Don’t give up,
Be curious, Have-a-go, Use your imagination, Be co-operative, Keep improving and Enjoy learning!

MEALS

A hot school meal service is available each day. As charges for school meals
are liable to change with fluctuations in the exchange rate it is necessary to ask
the Office as to the current cost. Parents are notified at the end of each month
as to the amount owing for that month’s school meals. We request that you pay
the bill promptly. A week’s notice is required before starting or stopping school
meals. A minimum of one month’s meals consecutively must be taken and
casual meals are not possible. Children can bring a packed lunch if they prefer
this option.

Parents are requested to provide sensible lunch boxes of an unbreakable type clearly labelled with the
child’s name. Parents are requested to ensure that food provided has no traces of nuts. All lunches
are consumed in the school hall and are supervised by lunch-time supervisors. Children who stay at
school for lunch are not allowed off the school campus unless a note is sent and they are
accompanied by an adult. When collecting your child, please report first to the school office. Separate
arrangements are made for FS pupils and are outlined in the FS handbook.

MOD SCHOOLS

Schools administered by MOD Schools are intended, as far as possible, to provide the same pattern of
education as that provided in state schools in England. The education will, therefore, conform in type
and scope to that provided in England under the Education Acts 1988 (including the National
Curriculum), although these have no legal validity overseas. MOD Schools is tasked to provide this
type of education and funded by the MOD; our schools are known as MOD Schools.

Within the MOD, MOD Schools is a department which sits within Directorate of Children and Young
People (DCYP), which is led by a senior Civil Servant who reports to the Adjutant General. The
professional direction and general administration of MOD Schools are under the day-to-day control of
a Civil Servant, the Senior Principal, MOD Schools and the HQ is situated in Upavon, Wiltshire

MOTTO

The school motto is Be Incredible. We encourage our children to Be Incredible and it is used
specifically with the two most important frameworks underpinning the values and ethos of our school:
“Be incredible: use your learning powers” and “Be incredible: show your character”.



PARENTS IN SCHOOL

It is a declared part of our school policy to maintain as close links as possible with
¢ you, the parents. We welcome you in school for any reason - please don’t feel you
‘ need an excuse to come and see us. It is doubly important that you should come
and see us if you or your child have any problems or concerns.

We particularly like to see you if you wish to help out in any way. We have a

wonderful team of parents who run our library, help with cookery, pottery, crafts,
reading, swimming, mathematical games, computers ....... the list goes on and on. Without their help -
without your help - the school would be a much less vibrant place and the children would lose by not
having the benefit of this additional expertise, attention and patience. Don’t be shy, you don’t need to
be an expert at anything in particular, but if you would like to offer your help please come along and
see us.

PARENT/TEACHER ASSOCIATION

In addition to the School Governance Committee the school has an active PTA which concerns itself
with fundraising and enrichment activities to support the children’s learning. All parents are
automatically members of the PTA. Please support your PTA’s efforts to raise additional funds for
your children’s school. If you would like to become an active member of the PTA we would be
delighted to hear from you.

PARENT /TEACHER CONSULTATIONS

We are continually trying to offer a programme of meetings and
consultations that parents require. In addition to the following ‘formal’
programme of meetings we operate an ‘open door’ policy whereby
parents are invited to come into school at any time to discuss their
concerns with myself and the class teachers. If, for any reason, we
are not readily available you are invited to make an appointment for a
mutually convenient date and time.

Autumn Term: During the first two weeks of the school year, parents will receive a curriculum
statement which will outline the programmes of study the children will be following during the term.
Further termly statements will be sent home during the spring and summer periods. Towards the
middle of the term, you will receive an individual appointment with the class teacher to discuss your
child’s work and progress.

Spring Term: In the middle of this term you will also receive an individual appointment with the
class teacher to discuss your child’s work and progress.



READING

Reading is crucially important and here at SHAPE School we are concerned to
give every opportunity and encouragement to develop good reading habits. We
have a well developed home/school policy in order to involve parents in the
reading process.

The school has a wide selection of reading materials for your children to choose
from. The reading scheme books are colour coded and children choose their home readers from the
appropriate shelves. We expect parents to share these books with their children each evening and
ensure that they are returned to school the following day. Parental help and interest in the child’s
reading progress is vital. Please do participate actively and please do keep in close liaison with your
child’s teacher who will be only too happy to discuss matters of concern, problems and successes with
you.

REPORTS AND RECORDS

You will receive a comprehensive, written report on your child’s work and progress shortly
before the end of each academic year. You will also have the opportunity to meet with the
teachers to discuss your child’s report and comment upon it.

All children, on transferring from SHAPE, receive a transfer report for parents and their next
school along with appropriate records of their achievements.

Parents are required to sign for records when they collect them from the school office
and carry them to the child’s new school. Alternatively, if the address of the child’s new
school is known, a child’s record can be sent securely and directly to the new school.

SCHOOL GOVERNANCE COMMITTEE

The school has a School Governance Committee (SGC) which fulfils most of the functions of a Board
of Governors. The SGC is made up of parent unit representatives, parents and teachers and is
chaired by a representative nominated by the UK National Military Representative (NMR) from his
office. Parents are welcome to apply to become School Governors.

SCHOOL HOURS

Foundation Stage 1 operates morning sessions from 08.45 —12.00. Foundation Stage 2 starts at
08.50 and finishes as 15.25. Full-time pupils attend school as follows:

FS2, Y1 and Y2 Y3, Y4, Y5 and Y6
Morning Session 08.50 - 12.15 08.50 - 12.15
Afternoon Session 13.15-15.25 13.15-15.30

Friday afternoon Earlier finish 15.00 Earlier finish 15.05




Teaching hours per week * 23 hours 23.5 hours
There is a daily morning break between 10.20 — 10.40 hrs.

These times may be subject to change, but you will receive advance notice should any alteration need
to be made. * The teaching hours illustrated above do not include time taken up by school
assemblies, registration or break times.

Most children come to school on officially organised school buses and are supervised on the
playground next to the school bus stop. Children who walk to school or who are brought by parents
should therefore arrive by 08.50 hours and should assemble on the playground adjacent to the
International canteen or outside the main school entrance, unless it is raining. |If it is raining or
particularly cold, the children gather in the school hall for a ‘wake up, shake up’ activity.

If your children go home for lunch they should not return to school before 13.15 hours unless they are
attending officially organised school lunch-time activities. If you come to collect your child at the end of
the afternoon, please wait at the main entrance or inside the school entrance in times of bad weather,
until the children come out. Please do not wait in the corridors outside the classrooms since this
disturbs end-of-day activities and can cause unnecessary congestion. We have also been asked by
the German Section to dissuade parents from using the corridor through their school.

SECONDARY EDUCATION

After Year 6, at the age of 11, children will transfer to secondary school which is the British School of
Brussels. This provides a high quality education for the children who are transported to and from
school by transport provided by EJSU. It should be noted that this is a long day for the children.

SHOW YOUR CHARACTER

Pupils are encouraged to “be incredible” and show their character. Eight
character virtues are listed on the Shied of Incredible Character and children are
taught about these virtues, reflect upon how they have used them and how they
help them to make the “right” choices.

SPECIAL EDUCATIONAL NEEDS

A member is staff is designated to co-ordinate the education of childr